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Job Description

Seeds4Success Assistant Youth Worker
_____________________________________________________________________

Job Title:
          
Seeds4Success Assistant Youth Worker 
Hourly rate:
          
£11.05 per hour 
Hours:

part time (evenings) to be agreed on appointment 
Location: 

Various locations across South West Wiltshire
Supervisor:

Charity Director / Lead Youth Worker   
Job Purpose

To regularly support the delivery of Seeds4Success’s positive activity, social and personal education programmes for young people across South West Wiltshire including Open Access Youth Work Sessions, Targeted Support and Social Action Programmes
Main Responsibilities

1. Support the planning organisation and delivery of a range of Seeds4Success programmes including health and wellbeing initiatives, practical activities and  accredited courses, which engage, motivate and provide opportunities for personal, social and skill development in young people on a one to one or group work basis in a range of different settings 
2. Supervise and lead by example groups of young people and be responsible for their care and safety while participating in Seeds4Success programmes and activities, enabling peer responsibility and leadership whenever possible. Promote positive behaviour and appropriate language at sessions, reminding all participants of the charity’s youth charter ‘Roots 2 Success’.

3. Create an environment and culture of equality and safeguarding where young people are enabled to speak openly about concerns around anothers’ behaviour and where reports of bullying, harassment and discrimination are listened to and appropriately dealt with.
4. Support the Charity Director or Lead Worker to ensure that all necessary consent and medical information for young people is obtained prior to their participation in any off-site or hazardous activity (including the use of S4S transport)
5. Actively engage in an on-site proactive risk assessment with young people and staff, supporting the Lead Youth Worker to ensure all young people are aware of all specific hazards at sessions, any rules they will be expected to follow and they know how to and are using any tools safely and equipment appropriately. Assist with the completion of required paperwork. 
6. Inspire and enable young people to actively engage in sessions, participating in a range of tasks and activities with their peers. Support the Lead Youth Worker to ensure young people understand the purpose of the project or activity they are engaging with and how this links to the wider work of the charity through our ‘Theory of Change’. 
7. Actively engage in review and evaluation of sessions and projects with young people, supporting the Lead Youth Worker to promote healthy discussions about what has taken place. Assist the Lead Youth Worker in ensuring the required paperwork / online recording is completed and there is an accurate record of the session and the outcomes from it.  
8. Support the Lead Youth Worker to meet the needs of young people engaged in the project, enabling individual goals and action plans to be fulfilled and barriers to participation to be overcome. 

9. Work co-operatively with members of the local community, councils, landowners and other relevant bodies on joint projects with young people on behalf of Seeds4Success. 

10. Assist with the publicity and promotion of Seeds4Success, ensuring any materials are approved by the Lead Youth Worker or Charity Director and appropriate policies and procedures are followed to safeguard all young people.
11. Provide transport for young people to and from sessions as required and organise transport to enable young people to access opportunities as necessary.  

12. Keep accurate records of all group work sessions and any 1:1 meetings with young people, ensuring all relevant information is recorded appropriately and stored securely.   

13. Provide information, advice, support and access to other services and agencies when appropriate to young people, families and referral agencies.  
14. Foster a young person centred approach at all times, ensuring there is no discrimination or bullying and support young people to fully engage.
15. Provide assistance in meeting all administrative responsibilities within the post holder’s area of work, including the maintenance of computer databases, and the management of petty cash whilst on activities.  
16. Ensure that all the activities are risk assessed using the appropriate systems and ensure the safety of young people whilst on activities.

17. Adhere to all organisational policies including lone working, safeguarding and data sharing and confidentiality.

18. Maintain quality of service provision including giving directions to other colleagues and volunteers.
19. Initiate service developments by high quality planning, delivery and monitoring of local provisions.
20. Implementation of equal opportunities, health and safety and other expectations outlined in the staff handbook.
21.  Performing and ensuring the discharge of administrative duties including record keeping, health and safety and providing other day to day data and information as required by Seeds4Success Charity Director.
22. To take part in team meetings, staff training, supervision and appraisals in accordance with Seeds4Sucess staff handbook.

General Duties
General Duties

The post holder is expected at all times to contribute to the attainment of the charity’s mission and achievement of our ‘Theory of Change’ 

· Liaise with partners and other key stakeholders.

· Ensure security is maintained and confidences are not breached.

· Promote an alert approach to Health and Safety at Work matters 

· Work within the agreed policies and procedures of Seeds4Success

· Carry out such other general duties as shall be determined by Seeds4Success Charity Director. Support other members of staff as required by the workload and by absences due to leave, sickness etc.

Seeds4Success recognises that children and young people live in families and local communities that can be both sources of support and safety but also danger and risk.  We believe that safeguarding is everyone’s responsibility and should be reflected in every aspect of our work with children and young people. The welfare of every child and young person in contact with the charity remains our priority at all times. 

This role is a regulated activity and thus subject to an enhanced DBS check, a children barred list check and two satisfactory references.

Seeds4Success is committed to Equal Opportunities and the post holder is expected to be familiar with the Equality and Diversity Policy and to complete his or her duties in a manner consistent with this policy.

This job description does not form part of the contract of employment but indicates how the contract should be performed.  The job description will be subject to review and amendment in the light of experience and in consultation with the post as part of the annual appraisal process.  The responsibilities attached to the post may vary from time to time without changing the general character of the duties or the level of responsibility entailed.  Such variations are a common occurrence and would not in themselves justify the re-evaluation of a post.  In cases, however, where a permanent and substantial change in the duties of the post occurs, consistent with a higher level of responsibility, then the post would be eligible for re-evaluation.  
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